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OVERVIEW 

 

This document covers the change of 'Open Dates'; if these are not extended you will be prevented 

from processing new transactions. 
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FINPOWER CONNECT 

 

1. Go to menu option Admin, Entities. 

 

2. Select the Entity from the dropdown list and go into Edit mode by clicking the pencil . 

 

3. In the 'Valid Account Opening date range' section update the 'End Date'. 

 

4. In the 'Transactions must be dated between the begin and end dates' section, update the 'End 

Date'. 

 

5. Click Save  to complete the process. 
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FINPOWER 5 

 

1. Go to menu option Tools, Global Options. 

 

2. Select the Calendar tab. 

 

3. In the 'You may close off Transaction Entry prior...' section update the 'Open To' date. 

 

4. Click 'OK' and close the screen. 
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EMPOWER 

 

1. Go to menu option Tools, Global Options. 

 

2. Select the Calendar tab. 

 

3. In the 'General Ledger' section update the 'Open To' date. 

 

4. You may also need to add in another Year.  Do this by clicking the 'Insert Year at End' button. 

 

5. Click 'OK' and close the screen. 
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FDPOWER 

 

1. Go to menu option Tools, Options. 

 

2. Select the Calendar tab. 

 

3. Adjust the dates in the 'When does your Company's Financial Year start' section if necessary. 

 

4. Adjust the dates in the 'You may close off Transaction Entry prior to or after set dates' section if 

necessary, particularly the 'Open To' date. 

 

5. Click 'OK' and close the screen. 

 

 


